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ITopsinok padoThI co ciay:ke0HON HH(pOPMaNHell OTPAHUYEHHOI0 PACNIPOCTPAHEHUS
B MKOY «Tykcunckas OOI»

1 OO0 ue MoJI0KeHus.

1.1.ITopsnok paboTsl co ciykeOHOM MHpOpMalueil orpaHndeHHoOro pacnpoctpadenuss B8 MKOY
«Tykcuuckas OOIl»  (mamee - Tlopsgok) ycTaHaBIMBAaeT TOPSAOK PabOTBHI €O CIY)KEOHOMH
uHpOpMaLell OrpaHUnYEeHHOTO PACIpPOCTPAHEHUS, ONpeaeisieT 003aHHOCTH JIMILI, JOMYIIEHHBIX K
CITy’)keOHOHM MH(pOpMAIMK OTPaHUYEHHOTO PACTIPOCTPAHEHHS, B TOM YHCIIE JIMI, OTBETCTBEHHBIX 32
XpaHeHHe macrnopra Oe30MaCHOCTM M MHBIX JOKYMEHTOB OIPAaHHYEHHOI'O paclpoCTpaHEHMs,
COJIEpKallIMX CBEJIEHUS O COCTOSHUM aHTUTEPPOPUCTUYECKOM 3alMIIEHHOCTH MECT MacCOBOTO
npeObIBaHUs JIIOAEH U MPUHUMAEMBbIX MEPaX 110 €€ YCUIICHUIO.

Hannbiit [lopsinok pazpadotan B coorBercTBuu ¢ [locTanoBnenuem IlpaBurensctBa Poccuiickoit
®enepanyu ot 02.08.2019 roma Ne 1006 "OO6 yTBepxkIeHHH TpeOOBAaHUN K aHTUTEPPOPUCTUUECKOM
3aIUIIEHHOCTH 00BEKTOB (TeppuTopuil) MunuctepcTBa npocsemieHus: Poccuiickoit denepanuu u
00BEKTOB (TEppUTOpHIl), OTHOCAIUXCA K cdepe AesTeIbHOCTH MUHHCTEpPCTBAa IPOCBEIIEHUS
Poccuiickoit ®denepanuu, u (opmbl macmopra O€30MACHOCTH ASTUX OOBEKTOB (TEpPUTOPHIA),
®enepanbHbiM 3akoHOM 0T 27.07.2006 roga Ne 149-03 «O6 uHbpopmanuu, HH(POPMALMOHHBIX
TEXHOJIOTUSIX W O 3amure uHpopmammm», [locraHoBnennem IlpaButenscTBa Poccuiickoii
@eneparnu ot 25.03.2015 roma Ne 272 (pen. ot 19.01.2018) «O06 yTBepkaeHuH TpeOOBaHUU K
AHTUTEPPOPHUCTUYECKON 3aIUIIEHHOCTH MECT MAacCOBOro TMpeObIBaHUs JIOAEH U OOBEKTOB
(Teppurtopuii), MOIeKAIINX 00s13aTEIbHOM OXpaHe BOWCKaMH HAllMOHAIBHOM rBapauu Poccuiickoit
@eneparu, W (GOpM TACIOPTOB OE30MACHOCTH TAaKUX MECT U OOBEKTOB (TEPPUTOPHIA)»,
[TonoxenneM o0 mopsake oOpamieHuss co  CiIy)XeOHoH uHpopMmanued  OrpaHU4YEHHOTrO
pacmpoCTpaHEHUs, YTBEPKACHHOTO mocTtaHoBieHrueM [IpaBurenscTtBa Pocculickoit deneparum ot
03.11.1994 roma Ne 1233.

1.2. K cmyxeOHOI WHpOpPMAUK OrpaHHYEHHOTO PACIPOCTPAHEHHsI OTHOCHUTCS HECEKpETHas
uHpOpMaLus, Kacalolascs JesITeIbHOCTH YUpEeKICHUs, OrpaHMYCHME Ha paclpoCTpaHEHHE
KOTOpOH OO0YCIIOBIEHO TpeOOBaHUAMU OOCCTICUCHHUSI AHTUTEPPOPUCTHUECKONW 3alIUIIEHHOCTH
YupexaeHus.

1.3. Ha noxymeHTax, coJepKalux cily>)keOHyI0 MH(OPMALMI0O OTPaHUYEHHOTO PACTIPOCTPAHEHMS,
npocrasiserca nomerka «CIy» («s ciry:keOHOro mosib30BaHUs)

2. KaTeropuu 10/1:KHOCTHBIX JIUII, YIIOJTHOMOYEHHBIX XPAHUTD, NepeIaBaTh CIyKeOHYI0

HH(POPMALMIO OTPAHHYCHHOI'0 PacPOCTPAHEHHUS.
2.1. Tupextop OV ompenenser: KaTeropuu JTOJDKHOCTHBIX JIUI], UMEIOIINX MPaBO O3HAKOMJICHUS U
MOJIb30BAHUS CIIYy>KEOHON HMH(pOpMaIeil OrpaHHYeHHOro PaclpOCTPAHEHMS; MOPSJIOK IMeperadyu
cinyxeOHOM MH(OpMalMM OrpaHUYEHHOTO pacHpOCTPAHEHHUs JPYrMM JUIaM M OpraHawm,
OpraHu3aisaM (3a HCKIIOUYEHHEM HMMEIOLMX Ha 3TO IpaBo); MOPANOK CHATHUS momeTrku "Jlis
CIy>KeOHOTO TIOJIb30BaHUA" € HOCUTENEH MHPOPMAIUM OTPAHUYEHHOTO PpacmpOCTpPaHEHHS;
OpTaHM3AIHIO 3aIUTHI CITY)KeOHOH MHPOPMAIIMK OTPAHUYSHHOTO PaCIPOCTPAHCHHS.
JloJKHOCTHOE  JIMIO, MpPUHABLIEE K O3HAKOMIICHHMIO, JIOKYMEHTBI K paboTe co Cily)KeOHOH
uHpOpMaLell OrpaHMYEHHOTO PACHpPOCTPAHEHHUS, HECET IEePCOHAIBHYI0 OTBETCTBEHHOCTh 32



co0ITI0/IeHHE OTPAaHUYECHUIN
2.2. CnyxxeOHast nH(pOpMaIHs OTPAHHYCHHOTO PACIpPOCTpaHEHUs 0€3 CAaHKIIMH COOTBETCTBYIOIIETO
JIOJKHOCTHOTO JIMIIA HE MOJICKUT Pa3rIallleHUI0 (paclipOCTPAHEHHUIO).

3a pasrnamieHue CiykeOHoW WH(OpMAIMi OTPAHWYECHHOTO PACIPOCTPAHCHHS, a TaKKe
HapyIIeHHEe MOpsAIKa 0OpalIeHus ¢ JOKYMEHTaMH, COAEpKAIUMU TaKyl WHGOpMAIUIo, paOOTHUK
OpraHu3all  MOXKET OBITh TPHUBJICYCH K JUCHUIUIMHAPDHOW WM WHOW MPEeayCMOTPEHHOM
3aKOHOJATEIbCTBOM OTBETCTBEHHOCTH.
2.3. B cayuyae nukBumanuu YUpekJICHUS, pEUIEHHWE O JajJbHEHIIIEM HCIIOIh30BAaHUM CITYKEOHOU
uH(pOpMaIlMK OTPAHUYEHHOTO pacpocTpaHeHus MpuHUMaeT qupekTop OV.

3. Ilpuem, ydet (perucrpanusi) 10KyMeHTOB, COJAePKAIUX HHPOPMALUIO OTPAHUYEHHOT 0
pacnpocTpaHeHusl.

3.1. Heob6xomumocTh mipocTaBiieHus moMeTku "J[s cimykeOHOro mojp30BaHus" Ha JOKyMEHTax M
U3JIAaHUSIX, COJCpXKAlIMX  CIyKeOHYH0 HH(MOpPMALMI0  OTPAaHHYEHHOTO  PACIpPOCTPAHEHUS,
OTnpezeNsaeTcss UCHOIHUTEIEM M JOJDKHOCTHBIM JIMIIOM, MOZMHMCHIBAIOIIUM MM YTBEPKIAIOIIUM
JIOKYMEHT. YKa3aHHasi MOMETKa M HOMEp SK3eMIUIsipa MPOCTABISIIOTCS B MPABOM BEPXHEM YTy
NEepBOM CTpaHUIIbl JTOKYMEHTa, Ha OOJOXKKE M TUTYJIHHOM JIUCTE M3/AaHUA, a TaKXKe Ha IepBOH
CTpaHUIE COMPOBOAUTENILHOIO MUChbMA K TAKUM JIOKYMEHTAM.
3.2. Ilpuem, yder (perucrpainus) JOKYMEHTOB, COJEp)KalUX HWH(POPMAIMIO OTrPaHUYCHHOTO
pacnpoCTpaHEHUs], OCYIECTBIISIET JEI0NPON3BOJUTED.
3.3. JlokyMeHTBI ¢ moMeTKOM "J[j1s1 Ciry’>ke€OHOTO MOIh30BaHMs "

e (CozpgaroTcss Ha aBTOMATHU3MPOBAHHOM pabo4YeM MeCTe C 3aKPBITBIM JOCTYIOM B OOIIYIO
nH(GOPMalMOHHYIO cucTeMy IKoJbl. Ha o6opore mocneqHero igucra Kaxkaoro 3K3eMIUispa
JIOKYMEHTa HCIIOIHUTEINb JO0DKEH YKa3aTh KOJIMYECTBO OTIEYaTaHHBIX SK3EMILISPOB, CBOIO
dbamMuIMIo U JaTy nevyaTtaHus JOKYMEHTa.

e OrneyaTtaHHble W MOJINUCAHHBIE JOKYMEHThl BMECTE€ C YEpPHOBHMKAMU M BapUaHTaMU
NepelaloTcs JUIsl perucTpaluu cekperapro ydeOHoW wyacTh. YUepHOBUKHM U BapUaHThI
VHUUYTOXKAIOTCS CEKpeTapeM y4eOHOM YacTH C OTpakeHHeM (PaKTa YHHUTOKEHUS B YUETHBIX
dbopmax.

*  VYYuUTHIBAIOTCS OTAEIBHO OT HeCcEeKpeTHOH HuH(opmauuu. Ilpm He3HauuTelbHOM OOBEME
TaKUX JOKYMEHTOB pa3peliaeTcs BECTH UX YYET COBMECTHO C JPYIMMH HECEKPETHBIMU
JokyMeHTaMu. [Ipu peructpanuu ykazaHHbIX JTOKYMEHTOB K PErMCTPALlMOHHOMY HHJIEKCY
nokymeHTa aobasisercs momerka "JICIIT".

e [lepenmatorcss paOOTHHUKAM CTPYKTYPHBIX MOIPA3ACIEHUI IMOA PACIUCKY, MEPECHIIAIOTCS
CTOPOHHUM OpraHu3alusiM (QesibIberepcKoil CBA3bI0, 3aKa3HBIMU WM [IEHHBIMU MTOYTOBBIMU
OTIIPABJICHUSIMH, & TAKXKE MOTYT OBITh TIepeJaHbl HAPOYHBIM.

* Pa3MmHOXarOTCS (TUPAXUPYIOTCS) TOJBKO C MUCHMEHHOI'O pa3pelieHHs] AUPEKTOpa IIKOJIbI,
YHOOJTHOMOYEHHOTO OTHOCHTH CIYXeOHYyI0 HWH(POpMAIMI0O K pa3psay OrpaHUYCHHOTO
pacrnpocTpaHeHusl.

3.4. Y4er pa3MHOKEHHBIX JOKYMEHTOB OCYLIECTBIISIETCS TO3K3EMILISIPHO.

[lepen pa3sMHOXKEHHEM HA TUTYJBHOM JIUCTE OpPUIMHANa JOKYMEHTa MPOCTABIIAETCS OTMETKAa O
Pa3MHOKEHUU C YKa3aHUEM PETUCTPAlMOHHOTO HOMEpa IO JKypHaJy YyueTa pa3MHOXKEHUs
CITyeOHBIX JOKYMEHTOB.

Ha o6opore mociemHero JmcTa OpHUTHMHAIA Pa3MHOXKAEMOTO DJK3EeMIUISpa JOKyMEHTa
UCIIOJIHUTENIb JOJDKEH YKa3aThb PErucTPallMOHHBIM HOMEp MO JKypHaJly YdeTa pa3MHOXKEHUS
CITyEeOHBIX JOKYMEHTOB, KOJHYECTBO PA3MHOKCHHBIX HK3EMIUISIPOB, CBOKO (GaMWIHIO U JaTy
Pa3MHOXKEHHUS JOKYMEHTA.

Hyw™mepanusi JONOTHUTENBHO Pa3MHOXKEHHBIX 3K3EMIUISIPOB MPOU3BOAUTCS OT IOCIETHETrO
HOMEpa paHee YUYTEHHOT0 FK3EMILIApa 3TOr0 JOKyMEHTA.



XpaHsTcs B HaJIS)KHO 3aKPBIBAEMBIX M OMEYAThIBAEMBIX IKadax (SMHKaxX, XpaHWINIIAX).
3.5. 3ampemiaercsi CKaHUPOBAaHUE - BBEICHHE B CHCTEMY OJJIEKTPOHHOIO JOKYMEHTOO0OOpOTa
AIIEKTPOHHON BEPCHU JOKYMEHTOB C MOMETKOM "JlJ1s cirykeOHOTo moap30BaHus".
3.6. YHUUTOXXEHUE J1eN, JOKYMEHTOB ¢ MmomeTKou "J[is ciayxeOHoro monb3oBaHus'", yTpaTHUBIIUX
CBOE MPAKTUYECKOE 3HAYEHUE U HE UMEIOIINUX UCTOPUUYECKON IIEHHOCTH, TPOU3BOAUTCS MO akTy. B
Y4eTHBIX (hopMax 00 3TOM JIeJIaeTcsl OTMETKA CO CChUIKOM Ha COOTBETCTBYIOIIHI aKT.
3.7. Tlepenaya MOKYMEHTOB W Jen ¢ moMeTkoil "lnms ciy>)keOHOro Moyib30BaHMS" OT OJHOTO
paboTHHUKA APYTrOMY OCYULIECTBIISETCS C pa3pelIeHNs] COOTBETCTBYIOIIETO PyKOBOIUTEIS.

[Ipu cmeHe pabOTHUKA, OTBETCTBEHHOIO 32 Y4eT JOKYMEHTOB C momeTkoi "[[nst ciyxeOHOTO
MIOJIB30BAHUA'", COCTAaBJISAETCA AaKT IPUEMA-CAAYM 3TUX JOKYMEHTOB, KOTOPBIA YTBEPKAACTCS
COOTBETCTBYIOLIUM PYKOBOJIUTEIIEM.

[IpoBepka Hamu4uMsi JOKYMEHTOB, Je U U3AaHUN ¢ moMeTkou "Iy cioykeOHOTO MoJIb30BaHUs"
MIPOBOJIUTCA HE PEKEe OAHOTO pas3a B rojl KOMUCCUEN, Ha3HAYaeMOW MPUKA30M JUPEKTOpa MIKOIbL. B
COCTaB YKa3aHHOM KOMHUCCUHM OO053aTEIbHO BKJIIOYAETCS JENONPOU3BOAUTEb, OTBETCTBEHHBIE 3a
Y4eT U XpaHEHUE 3TUX MAaTepPUAJIOB.

O ¢akrax yTpaTbl JHOKYMEHTOB, el U HU3JaHHH, coaepKaluxX CIykKeOHyIo HHG)OpMAaINIO
OTPaHHUYEHHOTO PACIPOCTPAHEHUS, TUOO pa3rIalIeHus 3TON HHPOPMAIUH, CTABUTCS B U3BECTHOCTH
HaYyaJIbHUK YIpaBlieHUs: 00pa30BaHMs U Ha3HAYAETCS] KOMUCCHSI ISl pacciieJOBaHUsI 0OCTOSATENbCTB
yTpaThl WK pas3rianieHus.

Pe3ynbrarel paccnenoBaHus TOKIAAbIBAKOTCS PYKOBOJUTENO ITOABEJOMCTBEHHON OpraHu3aluy,
Ha3HA4YMBIIEMY KOMHCCHIO.

[Tpu cusiTim mometku "Jist Ciry»KeOHOTO TOJIK30BaHUA" HA IOKYMEHTAX, JeJIax WiW W3TaHHsIX, a
Tak)Ke B yUETHBIX JopMax JENAI0TCsI COOTBETCTBYIONINE OTMETKH U HHPOPMUPYIOTCS BCE aipecaThl,
KOTOPBIM 3TH JOKYMEHTHI (M3/IaHNsI) HATIPABJISUTHCH.

3akmounTenbHble nojoxenus Hactosmuii [lopsiaok n1elCcTBYIOT 10 TPUHATHS HOBBIX.

N3menenusa B Hactosmui [lopsimok MOTYT BHOCHTBCA YUpPEXKIACHUEM B COOTBETCTBUH C
JIEUCTBYIOIIUM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu U MOPSAKOM, YCTAaHOBIECHHBIM B
YupexaeHuu.

3.8. ITopsimok pa3meniaercs Ha oUIIMaTHLHOM caiiTe YupexxaeHus B ceTu «HTepHEeT».



